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1.001mue noto:KeHus

1.1. Heunbto «Ilonoxenust o nmopsake noaydyeHus, o0OpadOTKH, UCIOJIb30BAHMSA, XPaHEHHUS,
3aIIATHI U TIEpeJadyd TepCOHAIbHBIX AaHHBIX padoTHHKOB MBJIOY «J/letckmii cam Nel58
KOMOMHMPOBAHHOTO BMJIa C TATAPCKUM SI3BIKOM BOCIHUTAaHMS U 00yueHus» COBETCKOro paioHa
r.Kazanu» (nance — Ilonokenue) sABAAETCA 3allMTAa TEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB
MBJIOVY «Jlerckuii cag Nel58 KOMOMHMPOBaHHOIO BUAA C TAaTAPCKUM $3bIKOM BOCIHATaHUS U
obydenusi» Coserckoro paiona r.Kazanu (mamee — MJIOY) or HecaHKIHOHUPOBAHHOI'O
J0CTyTa, HEMPAaBOMEPHOTO UX UCHOIL30BaHUS WU YTPATHL.

1.2. Hacrosimee Ilonoskenue pazpabotaHo B cooTBeTcTBUH cO crarbeid 24 Koncruryimu
Poccuiickoii ®eneparun, TpyaosbiM koaekcoMm Poccuiickoit denepanuu u PeepanbHbIMU
3akoHamMu 0T 27 wurona 2006 roma Neld49-d3 «O06 wmnabopMamuu, wuHPOPMAIIHOHHBIX
TEXHOJOTHSX U 0 3amure uHhopmarumy», ot 27 urona 2006 roga Nel52-D3 «O nepcoHanbHbIX
JTAaHHBIX).

1.3. IlepcoHanbHble JaHHBIE OTHOCATCA K KaTeropuu KOH(HUAEHIMAIbHOW HH(OpMAIIH.
Pexum KOHPUACHIIMAIBHOCTH MEPCOHATBHBIX JaHHBIX CHUMAETCS B Clydasx 00e3Iu4MBaHHS
WM 110 UCTEYEHUH 75 JIeT CPOKa XPaHEHUs, €CJIM HHOE He OIPE/IEIeHO 3aKOHOM.

1.4. Hacrosimiee TlosiokeHWe  yTBEpXKAAETCS W BBOAUTCS B JICHCTBHE NPUKA30M
3ageaytomiei MBJIOY u sBusercst o0si3aTenbHBIM Ui UCIIONHEHUS BCEMH pa0OTHHKaMH,
MMEIOIIUMH JIOCTYT K MePCOHATBHBIM JaHHBIM COTPYIHHUKOB.

2. [loHsiTHE W COCTAB NMEPCOHAIBLHBIX TAHHBIX

2.1. IlepconanbHple maHHBIC pabOTHHKA - MHGOpMaNMA, HeoOXomuMmas padoTomaTeII0 B
CBSI3W C TPYJAOBBIMH OTHOIICHHSIMHM M Kacarolimecs KOHKpeTHoro pabortHuka. Ilox
uHdopmalment o0 pabOTHHKAX MOHUMAKOTCA CBEJCHMA O (paKTax, COOBITHAX U OOCTOATENILCTBAX
KHU3HM pabOTHHKA, MO3BOJISIOIINE UACHTHPHUIIMPOBATD €0 JIMYHOCTb.

2.2. B cocraB nepcoHalibHbIX JaHHBIX paboTHrKa MB/IOY BXOIAT:

- aHKeTHbIE U OMorpauyecKue JJaHHbIE;

- o0pa3oBaHnue;

-CBEJICHUS O TPYAOBOM M OOLIEM CTaxke;

- CBEJICHHS O COCTaBE CEMbH;

-TIaCMOPTHBIC TaHHBIE;

- CBEJICHMS O BOMHCKOM YUeTe;

- CBEJICHMSI 0 3apabOTHOI TUTaTe COTPY/IHHMKA;

- CBEJICHUS O COIHANIBHBIX JIbIOTAX;

- CIEIMAJIbHOCTE;

-3aHMMaeMast JI0JKHOCTb;

- HAJIMYMe CyJIMMOCTEN;

-aJIpec MecTa JKUTEJIbLCTBA;

- JoMaIHui TenedoH;

-MecTO pabOThI WUTH Y4eObl YICHOB CEMbH M POJACTBEHHHUKOB;

- XapakTep B3aMMOOTHOIIICHUI B CEMbE;

- COJIepIKaHME TPYAOBOIO JI0rOBOpPA;

- IIOJVTMHHUKU 1M KOITHH TIPUKA30B IO JHIYHOMY COCTaBY;

- IMYHBIC JIC]a M TPY/I0BbIC KHMKKH COTPY/IHUKOB;

-OCHOBAHHUA K IIPpHUKa3aM I10 JINYHOMY COCTaBYy,

-Jlesla, CojepiKallkMe MarTepuasbl 110 IOBBIICHUI0 KBAJIM(UKALMM M EPENOJrOTOBKE
COTPY/AHHUKOB, UX QTTECTALIUU, CIIYKEOHBIM pPacClie/IOBaHUAM;

- KOIIMM OTYETOB, HAPABJISIEMbIE B OPTaHbl CTATUCTUKH.
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2.3. JlokyMeHTbI, YyKa3aHHbIe B myHKTe 2.2. wHactosmero [lomoxkenus, sABIAIOTCA
KOHHUACHIIHATBEHBIMH, XOTS, YIUTHIBAsA WX MAaCCOBOCTh M €IMHOE MECTO 00pabOTKH U XpaHEHUS
- COOTBETCTBYIOIIMH rpr() OrpaHUUCHHA HA HUX HE CTABUTCH.

3. OOpadoTKa NepcOHAJBHBIX JAHHBIX PA0OTHHKOB

3.1. TTox o0OpaboTKOM IEepPCOHANBHBIX JAHHBIX PA0OTHHKA IOHUMAETCS IOJIyYeHHe,
XpaHeHue, KOMOMHHUPOBAaHME, Iepeaadya WM JIK00e JIPYroe MCIOJIb30BaHUE IMEPCOHAIbHBIX
JTaHHBIX pabOTHHUKA.

3.2. B memsix obecrieyenust nmpas ¥ cBOOO[ 4HelnoBeKa M rpaxjiaHHHa padoTomaTellb U €ro
npeacTaButenu npu oOpaboTke MepcOHANbHBIX AAHHBIX paboOTHHKA O0053aHbI COOMIOAATH
craeayromue odmme TpedoBaHMS:

3.2.1. o6paboTka  mMEpCOHANbHBIX  JAHHBIX  pabOTHHKA  MOMKET  OCYIIECTBISATHCS
UCKJIIOYUTENIBHO B LIEsIX o0ecredeHus: COOII0/ICHUs 3aKOHOB U MHBIX HOPMATHUBHBIX NTPABOBBIX
aKTOB, COJIEHCTBUSI pabOTHUKAM B TPYAOYCTPOMCTBE, 00yYEeHHUH M MPOJBHIKEHUH 110 CIlyxkOe,
obecrieueHUsT JUYHOM ©Oe30MacHOCTH PaOOTHUKOB, KOHTPOJsS KOJHMYECTBA M KavyecTBa
BBINOJIHAEMOM paboThl U obecreyeHusi COXpaHHOCTH UMYIIECTBA.

3.2.2. npu ormnpejesieHnd o0beMa U CojepKaHusi 00padaThIBAEMBbIX MEPCOHAIBHBIX JIAHHBIX
paboTHuka, paboromarens JOKEH pykoBojacTBoBarthea Konctutynmeir  Poccuiickoit
Denepanyu, TpyIOBBIM KOJEKCOM U MHBIMH (pe/iepaibHBIMU 3aKOHAMMU.

3.2.3. mony4eHHe T[EPCOHANBHBIX [AHHBIX MOMKET OCYIISCTBIATBCA KAk  MyTeM
MPE/ICTABIICHUS UX CAaMUM PaOOTHUKOM, TaK U MYTEM MOITYYEHHS UX U3 MHBIX HCTOYHUKOB.

3.2.4. nepcoHaNbHBIC AAHHBIC CIEAYeT MOIydaTh Yy Hero camoro. Ecim mnepcoHanbHbIC
DaHHbIe PabOTHUKA BO3MOMKHO MOJYUYHTH TOJIBKO Y TPEThEH CTOPOHBI, TO PabOTHHMK AOKEH
ObITH YBEZIOMIIEH 00 2TOM 3apaHee, U OT HEro JOJIKHO OBbITh MOJIy4eHO MHCbMEHHOE COTJIacHe.
Paborogatens J0KEH COOOIIMTH PAabOTHUKY O LENAX, MPEANoJaraéMblX HMCTOUYHUKAX U
croco0ax IMoJiy4eHUs EPCOHAIIBHBIX JaHHbBIX, 2 TAKXKE O XapakTepe Mo IekKaIIUX M0Jy4YEeHUIO
IIEPCOHANILHBIX JAHHBIX U MOCIEACTBUIAX OTKa3a padOTHHKA JaTh ITMCbMEHHOE COIJlacke Ha MX
MOJIy4YeHHeE.

3.2.5.paboTonarens He MMeEeT IpaBa NOIy4yaTh U 0OpabarhiBaTh NEpCOHANBHBbIC JAaHHBIE
pabOTHHKa O €ro MOJUTHYECKHUX, PEIUTHO3HBIX M WHBIX YOCKIECHUAX M HAaCTHOM *Ku3HHU. B
CIy4asX, HEMOCPEJCTBEHHO CBSA3aHHBIX C BOIMPOCAMH TPY/OBBIX OTHONICHWH, [1aHHBIE O
JaCTHOH KW3HU paboTHHKA (MHDOpMAIUA 0 KU3HEACATCIHHOCTH B cepe cCeMEHHBIX OBITOBBIX,
JUYHBIX OTHOILLIEHWH) MOTYT OBITH MOJIyde€Hbl W 00paboTaHbl paboTojaTeNeM TOJBKO C €ro
MMCbMEHHOT'O COTJIacHsl.

3.2.6. paboTojaTesnb He MMEET NMPaBoO MoJy4aTb U 00pabaThiBaTh NMEPCOHAILHBIC JIAHHBIC
pabOTHHKA O €ro 4ICHCTBE B OONISCTBEHHBIX OOBCIMHEHUAX WIH ero mnpodcoro3HOk
JEATEeILHOCTH, 32 UCKIOYEHHEM CJIy4aeB, IPeyCMOTPEHHbIX (DejiepallbHbIMU 3aKOHAMH.

3.3. K oOpaboTtke, nepenade U XpaHEeHHUIO MMEPCOHATLHBIX JAHHBIX PAOOTHUKA MOTYT UMETH
noctyn corpyanuku MBJIOVY:

-3aBeayromuit MBJI0V;

- CTapIInii BOCIIUTATEND;

- 3aBEAYIONINN 1O aJIMAHUCTPATHBHO-X03AHCTBEHHOM padoTe (3aBX03);

- MEJUIIMHCKAs CECTPA;

- JIEJIONIPOU3BOAUTENB (CEKpETaph);

- caM pabOTHHK.

3.4. Ucnonb3oBaHueE MEPCOHANBHBIX JaHHBIX BO3MOKHO TOJILKO B COOTBETCTBUM C LIEJISIMH,
ONPEACIIMBIINMY UX I10Jy4YEHHE.

3.4.1. IlepconanpHple JNaHHBIE HE MOTYT OBITH HUCHOJBL30BaHBI B IENSAX HNPUYMHEHUS
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MMYIIECTBEHHOTO W MOPaJbHOTO Bpela rpaxkiaHaM, 3aTPYy/IHEHUs pealin3alliu MpaB U CcBOOOJ
rpaxnaan Poccumiickoit @enepauun. OrpannyeHue mnpaB rpaxiaaH Poccuiickon @exepanuu Ha
OCHOBE HCMOJIb30BaHHsA HHGpOpMaMU 00 HX COIMAIBHOM TMPOUCXOKICHHH, O PAacOBOM,
HAUMOHAJIBHOM, $3bIKOBOM, PEIUIrHO3HOM W MApPTUMHOM NPUHAIEKHOCTH 3aMpPEIIEHO |
KapaeTcs B COOTBETCTBHH C 3aKOHO/1aTEILCTBOM.

3.4.2.Ilepenaua nepcoHaNbHBIX JaHHBIX PaOOTHMKA BO3MOJKHA C IMUCbMEHHOIO COIJIACHUS
pabOTHHKA, 3a HMCKIKOYEHHEM CIIy4aeB, KOIja ATO HEOOXOAMMO B LEISAX IHPELylpexKICHH
yrpo3bl KU3HM U 3J0pPOBBI0 padOTHHMKA, a TakkKe B JPYIMX CiIydasxX, MPeayCMOTPEHHBIX
TpynossiM kogekcom Poccuiickoil Denepaniun niv MHbIMU (eaepanbHbIMU 3aKOHAMH.

3.5.1lpu nepenave mepcoHaNbHBIX JAHHBIX pPa0OTHUKA pabdOTOJATENh JOIKEH COOM0AATh

clenytoniue TpeboBaHus:

- He coOoOIaTh MEPCOHANbHbIC [aHHbIE PAa0OTHUKA TPEThEH CTOPOHE 0€3 NMUCHbMEHHOIO
cormacusi pabOTHHKA, 3a HCKIHUYCHHMEM CIIy4aeB, KOrja »3TO HEoOXOAMMO B HENAX
npeaynpexaeHus yrpo3bl A KU3HH U 3/I0pOBbIO pabOTHUKA, a TAK)KE B CIy4yasix, YCTAHOBJIEHHBIX
(enepanbHbIM 3aKOHOM;

-He coo0larh IepcoHalbHbIE JaHHble padOTHUKA B KOMMEpYECKHUX Leisix 0e3 ero
IMMCbMEHHOI'O COIJIACHUS;

- IpeaYNpPeaUTh JIHL, TOTY4YaloUUX NepcOHaNbHBIE JaHHBIE PabOTHMKA, O TOM, YTO ITH
JTaHHBIE MOTYT OBbITh MCIIOJIb30BAHBI JIUIIb B LENIX, /I KOTOPBIX OHU COOOIIIEHbI, U TpeOOBaThH
OT 3THUX JHI MOATBEPKACHHUS TOTO, YTO 3TO MpaBuio cobmoneHo. Jluma, momyuaromue
NMEepCOHAIbHBIC  JaHHbIC  pa0OTHHKA,  00s3aHbl  COONMIOAATH  PEXKUM  CEKPETHOCTH
(koH(puaeHuManpHOCTH). [laHHOE MOJI0KEHUE HE PACIIPOCTPAHACTCS. HA OOMECH NEPCOHAIBHBIMU
NaHHBIMH PA0OTHHUKOB B MOPSAKE, YCTAHOBICHHOM (pe/iepanbHbIMH 3aKOHAMMU;

-paszpemarb JOCTYN K TE€PCOHAIbHBIM JIaHHBIM pPaOOTHUKOB TOJIBKO — CIIEUHAIBHO
YIOJTHOMOYEHHBIM JIMIIAM, ONMPEIEICHHBIM MPUKA30M [0 OpraHu3aliM, MpH dTOM YKa3aHHbIE
JIMLIA JI0JDKHBI HMETh IIPABO I0JIy4aTh TOJBLKO T€ IMEPCOHAIbHBIE JAaHHBIE PAa0OTHUKA, KOTOPbIC
He0OXOMMBI JUIsl BBITIOJIHEHUS] KOHKPETHBIX (PYHKIIMIA;

- HE 3arpairBaTh HHGOPMALIUIO O COCTOSHUU 3/10POBbS padOTHHKA, 32 UCKIIOYEHUEM TeX
CBEJIEHUH, KOTOpbIE OTHOCSTCS K BOIPOCY O BO3MOKHOCTH BEINIOJIHEHUS pabOTHUKOM TPYI0BOM
(yHKIUH;

- IepeJjaBaTh MEepPCOHAIbHbIE JaHHbIE PA0OTHUKA MpPeJCTaBUTENSIM PAaOOTHUKOB B MOPSJIKE,
YCTaHOBJICHHOM TpPYZOBBIM KOJEKCOM, M OIpaHMYMBATH 3Ty HH(OPMAIMIO TOJIBKO TEMH
MepPCOHAJIbHBIMM JIaHHBIMU Pa0OTHHKA, KOTOpPblE HEOOXOIUMBbI IS BHITIOJIHCHUS YKa3aHHBIMH
MPEACTABUTE/IAMU UX (PYyHKIIHIA.

3.5.1. Tlepenaua mnepcoHalbHBIX [JAHHBIX OT JEpkKaTessd WIM €ro mnpejcTraBuTeNnei
BHEIHEMY MOTPEOUTEI0 MOMKET JOINYCKAThCS B MHHUMAIIbHBIX 00BEMAX U TOJLKO B LEJISX
BBIITOJIHEHUS 3a/1a4, COOTBETCTBYIOIMX OOBEKTUBHOI IpUYHHE cOOpa ITUX JaHHBIX.

3.5.2. Tlpu nmepemaue nepcoHaIbHBIX JAHHBIX PAaOOTHHKA MOTPEOUTENIM (B TOM YHCIIEe U B
KOMMEpUYECKUX LelsX) 3a IMpejelbl OpraHu3anud padorojarels He JIOJDKeH coo0marh 3TH
NaHHBIE TPEThEH cTOpoHE 0e3 MUCBMEHHOTO coTiacusi pabOTHUKA, 32 MCKIIOHYEHHEM CIIy4acB,
KOTJa 3TO HEOOXO0UMO B LIENAX MPEAYTPEKICHUA YTPO3bI JKU3HU U 3/I0POBBIO pa0OTHUKA WU B
CiIy4asiX, yCTAaHOBIICHHBIX (he/iepabHbIM 3aKOHOM.

3.6. Bce meprr KOHQUACHIMAIBHOCTH NIPpH cOope, 00pabOTKe M XpaHCHUH IICPCOHAIBHBIX
JTaHHBIX COTPYJHMKA PACNpOCTPAHAIOTCS Kak Ha OyMaKkHble, TaK M Ha DJJIEKTPOHHBIE
(aBTOMATH3UPOBAHHBIC) HOCUTEIN HHOOPMALIHH,

3.7.He nomnyckaercs oTBe4YaTh Ha BOIPOCHI, CBA3AHHBIE C Iepejadyed INepPCOHAIbHOU
uadopmanuu 1o teinedony mwin dakcy.

3.8. XpaHeHue NepcoOHANbHBIX JAHHBIX JOJDKHO MPOMCXOAUTH B MOPSAKE, UCKIIFOYAIOIIEM
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UX yTpaTy WM UX HEIIPAaBOMEPHOE HCIIOJIb30BAHHUE.

3.9. [Ipn npuMHATHM PEIICHMH, 3aTParuBalOIIMX HHTEPECHl padOTHHMKA, paboromarenb He
MMEET IIPaBa OCHOBBIBATbCA HA ICPCOHAIBHBIX [JaHHBIX pa0OTHHKA, IOJTYYCHHBIX
MCKJIIOUUTEILHO B pe3yjibTaTeé HX aBTOMATU3UPOBAHHOW O0O0pabOTKHM WM AJIEKTPOHHOTO
nosnydyeHus. PaboToaatenb y4uThIBAaCT JIMUHBIC KadecTBa pabOTHHMKA, €ro J10OpPOCOBECTHBIN W
3 PeKTUBHBIIH TPY L.

4. JlocTyn K NepPCOHANBLHBIM JaHHLIM padoTHukoB MBIOY

4.1. BuyTpeHHMI 10CTYN (OCTYT BHYTPH OPTaHU3AIIH).

4.1.1.TlpaBo mocTymna K MepcoHaIbHBIM JaHHBIM COTPYIHUKA HMEIOT:

-3aBeayromas MBJIOVY;

- PYKOBOJMTEIN CTPYKTYPHBIX TOAPA3ACICHUH 10 HAMPABJICHHUIO JEATEILHOCTH,

-caM pabOTHHMK, HOCUTENb TaHHBIX;

-JIpyrue  COTPYAHMKH OpraHu3aldd TMpU  BBIMOJHEHHH MMM CBOHMX  CIIYKEOHBIX
00s13aHHOCTEH.

4.1.2. TlepeyeHb ML, HUMEKOMUX JOCTYIl K [EPCOHAIBHBIM J@HHBIM pPabOTHUKOB,
omnpenensercs  npukasom 3aseayroweit MBJIOV.

4.2. BHEIIHUY JIOCTYII.

4.2.1.K uyucity MaccoBbIX OTpeOHUTENel NePCOHAIbHBIX JAHHBIX BHE OPraHU3aIllMd MOKHO
OTHECTH TOCYAApCTBEHHBLIC M HETOCYAapCTBECHHbBIC (PYHKIIMOHAIBHBIC CTPYKTYPBI:

- HAJTOTOBBIC MHCITEKITHH;

- IIPaBOOXPAHHUTEIIbHBIC OPTAHBI;

- OpraHbl CTATUCTHKH,

- CTPaxOBLIC areHTCTBA;

- BOEHKOMAThI;

- OpraHbl COIMAIILHOIO CTPAXOBaAHHMS;

- [IEHCUOHHBIE (hOHJIBI;

- TI0JIpa3/IeJIeHAs] MYHUIIUTIATIbHBIX OPTaHOB YITPABJICHHUS,

4.2.2. Ha30pHO-KOHTPOJIBHBIE OpPraHbl UMEIOT JOCTYN K HMH(pOpMALMU TOIBKO B cdepe
CBOCH KOMIETEHIIHH.

4.2.3. Opranu3anuyd, B KOTOpPHIC COTPYOHUK MOXKET OCYHICCTBIATH TMEPEeUHCIICHUS
IEHEKHBIX CpPEACTB (CTpaxoBbie KOMITAHWH, HErOCYJapCTBCHHBIC NEHCHOHHBIC (OHIBI,
O1aroTBOPUTENEHBIC OpPTaHU3AIMH, KPEAWTHBIC YUPEKIEHHUS), MOTYT TMOJYYHTH JOCTYN K
MEePCOHAJIbHBIM JJAHHBIM PaOOTHHMKA TOJIBKO B CJIy4Yae €ro MUChbMEHHOI'O pa3peleHHs.

4.2.4. JIpyrue opraHu3aiuH.

Caejienusi 0 paboTaOIEM COTPYIHUKE WM YK€ YBOJIEHHOM MOI'YT OBbITh MPEI0OCTABIICHDI
APYroid OpraHM3alMi TOJILKO C IIMCBMEHHOroO 3ampoca Ha OJlaHKe OpraHu3anu, ¢
MPUJIOKEHHUEM KOMUU HOTAPUAIBHO 3aBEPEHHOI0 3asiBJIeHUs pabOTHUKA.

[TepconaneHple JaHHBIE COTPYAHHMKA MOTYT ObITh NPEOCTaBJICHLI POJCTBEHHUKAM WIIH
qJICHaM €r0 CEMbH TOJBKO ¢ MMChbMEHHOTO pa3penieHns CaMoTo COTPYIHHUKA.

B cmyuae pasBoga ObIBIas cympyra (Cynpyr) UMEIOT TPaBO OOPATHTHCSA B OPTaHH3AIIHIO C
MMACBMEHHBIM 3alIPOCOM O pa3Mepe 3apadoTHOM 1IaThl coTpyaHuka 0e3 ero cormacus (YK P®D).

5. 3ammTa nepcoHaIbHBIX JaHHBIX pAa0OTHHKOB
5.1. ITojt yrpo30ii MK OMACHOCTBIO YTPAThI EPCOHANTBHBIX JAHHBIX TOHUMACTCS €AMHUYHOE
WM KOMIUIEKCHOE, peallbHOE€ WM IOTEHLMAILHOE, aKTMBHOE HJIM ITACCUBHOE IPOSIBIICHHE
3JIOYMBIIIJIEHHBIX BO3MOXKHOCTEH BHEIIHHUX WJIM BHYTPEHHMX HMCTOYHHMKOB YIPO3bl CO3JaBaTh
HeOIaronpusTHeIE COOBITHS, OKa3bIBaTh JAECTaOWIM3UPYIOLIEE BO3ACHCTBHE HA 3alUIIAEMYIO
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HHGOPMALIHIO.

5.2. Puck yrpossl J100bIM MH(GOPMAIMOHHBIM pECypcaM CO3[al0T CTHUXHMIHBIC O€ICTBUA,
IKCTPEMAalbHBIC CHUTYalluH, TCPPOPUCTHUCCKHUE ACHCTBHA, aBAPUM TEXHUUYCCKHUX CPEICTB H
JUHUHA  CBSI3M, JpPYyrMe€ OOBEKTHBHBIE OOCTOATENLCTBA, A TAKXKE 3aUHTEPECOBAHHBLIE M
HE3aUHTEPECOBAHHBIC B BOSHUKHOBEHHUH YTPO3bI JIMIIA.

5.3. 3ammTa nepcoHalIbHbIX JaHHBIX MPeACTaBlIgeT cO00M )KECTKO perlaMeHTUPOBAHHBINH U
JMHAMUYECKU-TEXHOJIOTHYECKUH TIPOLECC, NPEeAyNpexIalonMid HapyleHHe JOCTYIIHOCTH,
LIEIOCTHOCTH, JIOCTOBEPHOCTH U KOH(UICHIHUATBHOCTH MMEPCOHAIBHBIX JAHHBIX U B KOHEUHOM
cdere o0ecreyuBalOMUid JOCTaTOYHO HAJeKHYI0 Oe30macHOCTh MH(OpPMalUWH B IPOLECCE
yTIpaBJIeHYECKOW U MPOM3BOICTBEHHON AESITeIbHOCTH KOMITAHUH.

5.4. 3amMTa NEpCOHANbHBIX JAaHHBIX pPa0OTHHMKA OT HEMPaBOMEPHOTO MX HMCHOIb30BaHMS
WIA YTpaThl AOJKHA ObITE obOecredeHa paboTojgaTeseM 3a CUET €ro CpejicTB B MOpPSIKE,
YCTaHOBIICHHOM (peiepabHbIMU 3aKOHAMH.

5.5. « BHYTpEHHSIS 3aIATaY.

5.5.1. OCHOBHBIM BHHOBHUKOM HECAHKIIHOHMPOBAHHOIO JIOCTYNa K IEPCOHAJIbHBIM
JAHHBIM SIBJISIETCA, KaK [PaBUIIO, NepcoHas, paboTalommi ¢ JOKyMeHTaMu 1 0a3aMu JJaHHBIX.
PernamenTanus jocryna nepcoHana K KOH(QUAECHIMAIBHBIM CBEACHUAM, JOKYMEHTaM H Oa3am
JaHHBIX BXOJUT B YMCJIO OCHOBHBIX HAIpPABICHUH OPraHU3alMOHHOH 3aIUTHl HH(POPMALIUU U
peHa3Ha4YeHa Ui pa3rpaHUuyeHus MOJIHOMOYMI MEKIY PYKOBOIMTEISAMHU U CIELMATUCTAMU
OpraHM3allHu.

5.5.2. lna ofecrieueHUs] BHYTPCHHEH 3alIMThl TEPCOHAIBHBIX JAHHBIX PAaOOTHUKOB
HEOOX0aMMO COOMI0IATh psig MEp:

- OTPAaHMYEHHME M pEriIaMeHTalusi cocTaBa PabOTHUKOB, (DyHKIMOHAIbHBIE OOS3aHHOCTH
KOTOPBIX TPeOYIOT KOHPUACHIHAIBHBIX 3HAHUH;

- cTporoe u30uparesibHOe U 000CHOBAHHOE pacIpe/e/ieHHe TOKYMEHTOB M MH(OpMaimu
MEX/y pabOTHUKAMMU;

- pallMOHANILHOE pa3MelleHue pabounx MecT pabOTHMKOB, IPU KOTOPOM HCKIIIOYAIOCH Obl
OECKOHTPOJILHOE UCIIOJIb30BaHHE 3alUIIAeMON HH(OpPMaLUH;

- 3HaHUe pabOTHUKOM TpeOOBaHMI HOPMATUBHO-METOJMYECKHUX JOKYMEHTOB IO 3allUTe
uH(POpPMAIMH U COXPAHECHUH TalHBI;

- HAIM4Me HeOoOXOJUMBIX YCJIOBUI B TMOMELIEHUHM Ui paboThl ¢ KOH(HIEHIHATIbHBIMUA
TOKYMEHTAMHU U 0a3aMM JaHHbIX;

- OTIpe/IeJICHHE 1 PerjIaMeHTAalMsl COCTaBa pabOTHUKOB, MMEIOIUX MIPaBO JOCTYMa (BX0/a) B
MOMELIEHHUE, B KOTOPOM HaXOJIUTCS BBIYUCIUTENIbHAA TEXHUKA;

- OpraHu3alys MopsJiKka YHUHITOKeHus HPOopMaluu;

- CBOEBPEMEHHOE BBISIBJIIEHHE HapylleHHs TpeOOBaHM pa3pelnTeIbHON CUCTEMBI JOCTYIIA
pabOTHUKAMHU 110/Ipa3/ieIeHHMSI;

- BOCIIUTATENIbHAS W pa3bsACHUTENIbHAs paboTa C COTPYIHUKAMHU HOJpPA3/EICHUs IO
MpeAyNpexAeHUI0 yTpaThl LEHHBIX CBeJeHuid mnpu pabore ¢ KOH(pUIESHIMATBHBIMU
TOKYMCHTAMH;

- He JOTMycKaeTcs Bbllaya JUYHBIX JeJ1 COTPYJHHKOB Ha paboyne MecTa PyKOBOJMTEICH.
Jluunple pgema MOryT BbLAaBaThCsAd Ha paOoume Mecta Toiabko 3aBemyromed MBJIOVY,
pabOTHHMKAaM OT/AEa IEPCOHAIAa U B HCKIFOYUTEIBHBIX CIydasaX, 10 NIUCbMCHHOMY Pa3peLICHUIO
saBeayomed MbJIOY, - pyKOBOAUTENH CTPYKTYPHOTO MOJIpa3feicHus (HanpuMep, IpH
MOATrOTOBKE MaTEpHaioB Ul aTTeCTAlMN pabOTHHKA).

5.5.3.3amuTa epCOHANILHBIX JJAHHBLIX COTPYJIHMKA Ha YJIEKTPOHHBIX HOCUTEIISX.

Bce nanku, cojepixaliue NepCcoHaJbHbIC JaHHBIC COTPYAHHMKA, JOJDKHBI ObITh 3allUILEHBI
ITapoJIEM.




5.6. «BHemnad 3ammrar.

5.6.1. Jns 3ammThl KoH(MIeHIManbHOW HMH(OpPMAIMU CO3HAOTCS IIEJICHANpaBIeHHBIE
HEONMaronpuATHBIC YCJIOBHA W TPYJAHONPEOAOTHUMBIC MPETATCTBUA I JIMIA, MBITAFOIIETOCH
COBEPIIUTL HECAHKIIMOHUPOBAHHBLIM JOCTYNm MW oOBjJajgeHue wuHpopmauuend. Ilenpio wu
PE3yJIbTaTOM HECAHKIIMOHUPOBAHHOTO JIOCTYIA K HHPOPMAIIMOHHBIM pPeCypcaM MOXKET ObITh HE
TOJILKO OBJIaJICHHE I[IEHHBIMH CBEJICHUSIMHM M HMX HCIIO0JIL30BAHME, HO U UX BHOM3MEHEHHE,
YHUYTOKEHHE, BHECEHHE BHpYyca, IM0oAMeHa, QaibcuuKanms CoAaepsKaHus PEKBU3UTOB
JNOKYMEHTa U Jp.

5.6.2. [lon MOCTOPOHHMM  JIMIIOM  [OHUMAEeTCs  JiOOOEe  JIMIO, HE  HUMEIoIlee
HEMOCPE/ICTBEHHOTO OTHOIIEHHUS K JACATEIbHOCTH YUPEKACHUA, TOCETHTENIU, PabOTHUKU
OPYTAX OpraHu3alMOHHBIX CTPYKTYp. [locTopoHHME nuila HE NOKHBI 3HATh paclpencicHUE
(yHKIUH, paboune TPOLECCHl, TEXHOJOTHIO COCTaBJICHHWS, OQOPMICHHS, BEACHHUS M
XpaHEHHUs] JTOKYMEHTOB, el M pabodux MaTepHaoB B OTIEJIEC TIEPCOHAIA.

5.6.3. Jlnsi  oOecrieyeHust BHEIIHEH 3alUTHl TEPCOHANBHBIX JIAHHBIX COTPYAHHUKOB
HEOOXOIMMO  COOJIOATh PsiJi MEp:

- [IOPSJIOK NIpUEMa, yueTa W KOHTPOJIS IeITEeIbHOCTH [TOCETHTEIIEH;

- [IPOILYCKHOM PEeXKUM OpraHu3alliiu;

- y4eT ¥ MOPAAO0K BBIJIaYM YIOCTOBEPECHHIA,

- TEXHUYECKUE CPEJCTBA OXPaHbl, CHTHAIIM3ALIUH;

-TIOPAOK OXPaHbl TCPPHUTOPHUH, 34aHNUH, TOMEIICHNUH, TPAHCTIOPTHBIX CPEICTB;

-TpeOOBaHMSA K 3alIUTE MH(MOPMAIIUA TPU MHTEPBBIOUPOBAHUU U COOECCETOBAHUIX.

5.7. Bce numa, CBA3aHHBIC C MOJYYCHUEM, 00pa0OTKON M 3aLIMTOH MEPCOHAIBHBIX JaHHBIX,
00513aHBI TOANUCATH 00S3aTEILCTBO O HEPA3TJIAIICHUHU NIEPCOHANIBHBIX TaHHBIX pA0OOTHUKOB.

5.8. 110 BO3MOKHOCTH NMEPCOHAIBHBIE JaHHBIC 00E3/IHYHBAIOTCA.

5.9. Kpome mep 3amMThl NEPCOHAIBHBIX JIAaHHBIX, YCTAHOBJICHHBIX 3aKOHOAATEJILCTBOM,
paborojareny, pabOTHHUKM M MX [PEACTABUTEIIM MOTI'YT BblpaOaThiBaTh COBMECTHBIE MEpbI
3alUTHI IEPCOHANILHBIX JaHHBIX PA0OTHUKOB.

6. IIpaBa u o0s3anHocTH padoTHHKOB MB/IOY

6.1. 3akperuienne mpaB pPaOOTHHKA, PETVIAMEHTHPYIOIIUX 3alIUTy €ro IepCOHAIBHBIX
TaHHBIX, 00eCTIeYMBaeT COXPAHHOCTH MOJTHON ¥ TOUHON WH(OPMAILIUKA O HEM.

6.2. Pabotaukn MBJIOY u ux npeacraBuTenn HODKHBI OBITH 03HAKOMIICHBI O] PACITHCKY
C JOKyMEHTaMH OpTaHMU3alliH, YCTAHABIMBAKIIMMHU TOPAJ0K 00pabOTKH IepCcOHaTbHBIX
JaHHBIX paOOTHUKOB, a TaK)Ke 00 MX MpaBax U 00A3aHHOCTSAX B ATOM 00JacTH.

6.3. B 1emsx 3amuThl NEepCcOHANBHBIX JaHHBIX, XpaHsluxcs y paborojaaresns, pabOTHHK
MMEET I1PABO:

-TpebOoBaTh MCK/IIOUEHHUS WJIM HUCIPABICHHS HEBEPHBIX WJIM HEINOJIHBIX IEePCOHAIbHBIX
JIaHHBIX

- Ha cBOOO/IHBII OecraTHbIM AOCTYI K CBOMM IIEPCOHATBHBIM JJAHHBIM, BKIIIOYAs MPaBO HA
MOTyYCHUE KOMUI M000H 3aIMCH, COACPIKaIICii TepCoOHaIbHBIC JaHHBIC,

- IepCOHANBHBIC JaHHBIC OIICHOUHOTO XapakTepa JOMOJHHTH 3asBICHUEM, BBIPAKAIOIIHAM
€ro COOCTBEHHYIO TOYKY 3PCHHS;

- OIIPEICIATh CBOMX IIPEICTABUTEICH JIUIS 3aLATHI CBOMX MCPCOHAIBHBIX JaHHBIX;

- Ha COXPAHEHME M 3aLUTYy CBOEH JIMYHOU U CEMEWHON TaliHbI.

6.4. PaboTHHK 00s3aH:

- nepejgaBarb  padoTOAATENIO WIM  €ro  NPEJACTABUTEN0  KOMIUIEKC JOCTOBEPHBIX,
JOKYMECHTUPOBAHHBIX [I€PCOHAJILHBIX [JAHHBIX, COCTaB KOTOPbLIX YycTaHOBIeH TpyaoBbIM
Koaekcom Poccuiickoi Mexepanuu.




- CBOCBPEMEHHO c0001IaTh paboTogaTero 00 N3MCHEHHH CBOMX IEPCOHAIBHBIX JaHHBIX.

6.5. PaboTHMKM CcTaBsAT paboTomaTtenss B M3BECTHOCTh 00 M3MEHCHMHM (paMMINM, WMEHH,
OTYECTBA, AAThl POXKACHHA, YTO NOJYYaeT OTPAKCHHE B TPYAOBOH KHHJKKE HAa OCHOBAHHH
MPEACTaBIeHHBIX JOKYMEHTOB. [IpH HEOOXOJAMMOCTH M3MEHSIOTCS JIaHHbIe 00 0Opa3oBaHMM,
npodeccuu, CIeHHaIbHOCTH, PUCBOSHUU HOBOT'O paspsijia H Ip.

6.6. B nensx 3amuThbl 4acTHOM KU3HM, JIMYHOM M ceMeWHOM TaliHbl pa0OTHUKU HE JOJIXKHBI
OTKa3bIBATLCS OT CBOEro IpaBa Ha 00padOTKY NMEPCOHAJIBHBIX JAaHHBIX TOJIBKO ¢ MX COIJIACHS,
IOCKOJIBKY 3TO MOKET ITOBJIeYb [TPUYMHEHNE MOPAJILHOT0, MaTepHAILHOTO Bpe/a.

7. OTBeTCTBEHHOCTD 32 pa3rianieHue KOHPUIeHIIHAILHOH HHPOPpMAIIHH, CBA3ZAHHOIMH C
NEePCOHAIBLHBIMH JAHHBIMH PAOOTHHKOB

7.1. IlepconanbHass OTBETCTBEHHOCTb - OJIHO M3 TJIABHBIX TpeOOBaHUN K OpraHU3alluu
(GYHKIHOHHUPOBAHUS CHCTEMBI 3aIIMTHI MEPCOHAIBHOM MHMOpMAIUM U 0053aTEIbHOE YCIOBHE
obecrieyeHus 3pPeKTUBHOCTH ITON CHCTEMBI.

7.2. FOpunuveckue M (pu3MuecKue JMI@, B COOTBETCTBHHM CO CBOMMH IOJHOMOYHSIMH
BlIajelolMe MHGOpMaLMed O rpakaHax, I[OJy4YaloUMe W HCIHOJB3YIOUIME ee, HeCyT
OTBETCTBEHHOCTh B COOTBETCTBMM ¢ 3akoHojareinscTBoM Poccuiickoi ®epepaumuu  3a
HapyLICHHE PeKUMa 3alIUThI, 00pabOTKH M MOPSKA UCTIONB30BAHUS ITONH HHPOPMAIIHH.

7.3. PykoBoauTenb, pa3pellaloidid  JAOCTYyN  COTPYAHHKA K  KOH(DHICHIUATBLHOMY
IOKYMEHTY, HECeT MEePCOHAIbHYIO OTBETCTBEHHOCTH 32 JAHHOE pa3pellieHHUE.

7.4. Kaxaplit COTPYAHMK OpraHM3allMM, MOJydYalomuid aias paboThl KOHGMUICHIMATbHBIN
OOKYMCHT, HECeT eAMHOIMYHYK) OTBETCTBCHHOCTH 334 COXPAHHOCTh HOCHUTCIA U
KOH(DUIeHITMaNbHOCTh HHMOPMAITIH.

7.5. Jluua, BUHOBHBIC B HApYUICHUH HOPM, PEryJHPYIOLIMX MOJy4YeHHE, 00paboTKy W
3alUTY TMEPCOHAIBHBIX JIaHHBIX pabOTHMKA, HECYT AMCHMIUIMHAPHYIO, aJMUHUCTPATHBHYIO,
IPaKAaHCKO-IIPABOBYIO WJIM YIOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (pejepasbHbIMU
3aKOHAMH.

7.6. 3a HEUCIIOJHEHWE WM HEeHaJJIeKallee HCIOJHEeHHE pPabOTHUKOM TI0 €ro BHHE
BO3JIOJKEHHBIX HA HEro o0s3aHHOCTEH MO COOJIIOJEHHIO YCTAHOBJICHHOTO MOpsAIKa paboThl CO
CBEICHUSAMU  KOHOUACHIMAILHOIO  Xapakrepa  paboromarens  BOpaBe  MPUMEHATH
npeaycmorpeHsbie  TpynoBbiM  KojekcoM  Poccuiickor  ®@elepaiui  JUCHHUIIIMHAPHbBIE
B3bICKAHMS.

7.7. JIOJKHOCTHBIE JIUIA, B 00513aHHOCTh KOTOPBIX BXOAMUT BeJCHHUE MEPCOHAIBHBIX JIAHHBIX
COTpY/AHUKa, 00sA3aHbl 00ECIEUUTh KaXKJAOMY BO3MOIKHOCTH O3HAKOMJICHHS C JOKYMEHTaMH U
MarepuanamMH, HEeNnoOCpPEJICTBEHHO 3aTpardBarolMMU €ro InpaBa M CBOOOJIbI, €CJIM HHOE He
PeJyCMOTPEHO 3akoHOM. HenpaBoMmepHbIH 0TKa3 B IPEeAOCTaBI€HUH COOpaHHBIX B
YCTQHOBJIEHHOM IIOpPSI/IKE JIOKYMEHTOB, JIHOO HECBOEBPEMEHHOE IPEJOCTABIIEHHE TaKUX
NOKYMEHTOB WIM WHOW wuHpOpMAIMM B Ciy4asX, MPeIyCMOTPEHHbIX 3aKOHOM, JUOO
IpeIOCTaB/IeHUe HEMOJHOM WM 3aBeJIOMO JIONKHOW HH(OpPMALMMU - BlIeYeT HAJOXKEeHHE Ha
MOKHOCTHBIX JTUI] aJMMHMCTpaTHBHOTO mTpada B pa3mepe, ompenensiemom Kopekcom 00
AIMUHUCTPATUBHBIX MPABOHAPYIICHUSIX.

7.8. B cootBercTtBuM co ctather 139 ['paxkmanckoro komekca Poccmiickoit ®@enepanmm
JIMILA, HE3aKOHHBIMH METOJAaMH MOJY4YMBIINE HH(OOPMALHIO, COCTABIISIOLIYI) CIIYKCOHYIO
TaifHy, 00s3aHbl BO3MECTHUTh NPUYMHEHHBIC YOBITKH, NpHUYEeM TakKas e O0O0s3aHHOCTb
BO3JIaraeTcs U Ha pPabOTHHUKOB.

7.9. YroJjoBHasi OTBETCTBEHHOCTh 32 HAPYILIEHUE HEIMPUKOCHOBEHHOCTH YACTHOM JKM3HU (B
TOM YMCJIE HE3aKOHHOE COOMpaHHE WIIM PaclpOCTPAHEHHE CBEACHUI O YaCTHOW JKU3HM JIMLA,
COCTABJISIIOIIETO €ro JIMYHYI0 MM CeMEiHylo TaiiHy, 0e3 ero coriacusi), HeNnpaBOMEpPHbIi
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JOCTYI K OXPaHAEMOH 3aKOHOM KOMIIBIOTEPHOH HH(OpMalH, HENpPaBOMEPHBIH OTKa3 B
IPEIOCTABICHUH COOPAHHBIX B YCTAHOBIICHHOM IOPSAKE JOKYMEHTOB M CBEICHHUH (€CIIM dTU
ACAHUA NPUYMHHUIIN BPE/l MpaBaM M 3aKOHHBIM MHTEPECAM Ipax</laH), COBEPILICHHBIC JHILOM C
MCIIOIH30BAHUEM CBOErO CIIy)K€OHOro MOJOXEHUs1 HakasbiBaeTcs mTpadoM, Iubo THUIIeHHEM
paBa 3aHUMATh OMNPE/ICJICHHBIE JOJIKHOCTH MM 3aHUMAThCA ONPENCICHHON JEATENbHOCTEIO,
100 apecToM B COOTBETCTBUU C YTONOBHBIM KojiekcoM Poccuiickoii denepanuu.

8. 3aka0ouHTeIBHBIE MOJI0KeHHS

8.1. Hacrosimiee [lonoxkenue sBasieTcs JIOKAIbHBIM HOpMATHBHBIM akTomM MBJIOY
«Jlerckmii cag Nel58», mnpunumaercs OOmuM coOpanueM pabOTHUKOB, € Y4YETOM
MOTHBHPOBAHHOTO MHCHHUS POJUTENICH (3aKOHHBIX MPEACTABUTENICH) U YTBEPKIACTCSA MPHKAa30M
3apeytomert MBJIOVY.

8.2.I1lonoxeHne MOANICKAT M3MEHEHHIO U JONOJIHEHHIO 110 yemoTpeHuro MBJIOVY, B cBs3u ¢
BCTYIUICHHE B CUJIY 3aKOHA MJIM JPYroro HOpMaTUBHOIO, PABOBOI0 aKTa.

8.3.ITocne npunsaTus [lonoxeHus (UM U3MEHEHUH W JIOMOJHEHHMH OT/IEJIbHBIX MyHKTOB M
pas/iesioB) B HOBOM peIakiuy Npe/bllylas peakiuus aBTOMaTHYECKH YTPauuBaeT CUy.

8.4.Cpok netictBus ITos10KEHUS HEOrPaHUYEH.

8.5.MBJIOV obecnieunBaer JOCTYNHOCTE M OTKPBITOCTH MH(OPMAIUN MYTEM pa3MenIeHUs
Hacrosuero [lonoxkenus Ha opunuansaoM caiite MBJIOY B cetn unrepuer edu.tatar.ru.



